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Updating your Timeclock to the Cloud 

This guide assumes that you are on the computer with Time Collection Manager and have downloaded 

the TCM update from the website. If you have not yet performed these steps, please go to 

https://sbshrs.adpinfo.com/timeclock-upgrade on your computer with Time Collection Manager. 

Install the software 

Locate the Setup_TCM_6_8_1_1.exe file and double-click it to start the installation. 

 

 

When prompted, click Yes to continue. 

 

 

Click Next to continue. 

https://sbshrs.adpinfo.com/timeclock-upgrade
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To complete the install, click Launch ADP Time Collection Manager and then click Finish. 

  

 

Now we're ready to update the Timeclock. 
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Update the Timeclock 

To start the Check and Update process, select OK. 

Note: This process may take about 10 minutes to complete. 

 

 

When the clock update is complete, the First Run Checks message displays. Click OK. 

 

 

On the homepage, click Cloud Upgrade. 
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Write down the serial number from this page. 

Note: The Timeclock must be set up for Ethernet to upgrade. 
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Finally, we need to register the Timeclock with the ADP Cloud.  

Register timeclock with ADP Cloud 

Log in: 

 RUN Powered by ADP clients - https://runpayroll.adp.com 

 Time and Attendance only clients - https://time.adp.com 

https://runpayroll.adp.com/?__hstc=8425706.84ed43dd7bcf254718402e6649dc4f6e.1547849492397.1553025529912.1553030346888.116&__hssc=8425706.6.1553030346888&__hsfp=285396402
https://time.adp.com/?__hstc=8425706.84ed43dd7bcf254718402e6649dc4f6e.1547849492397.1553025529912.1553030346888.116&__hssc=8425706.6.1553030346888&__hsfp=285396402
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Click Setup > Timeclocks > Timeclock Configuration. 

 

 

Click Add New Device to add a new timeclock. 

 

 

Choose the timeclock option that matches your timeclock. 
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Enter a name for your Timeclock (for example; Front Office) and the serial number you wrote down 

earlier, then click Submit. 
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A setup document will open up. Scroll down to make note of the registration code and Cloud ID. 

Note: These values are only active for 24 hours. If you need a new code you will have to repeat these 

steps. 

  

Return to the ADP Time Collection Manager and click Cloud Upgrade.  

 

Enter the registration code and cloud ID you wrote down earlier and click Register. 
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Wait for the clock status to display Registration Succeeded. 

 

Congratulations, you have successfully registered your Timeclock with the ADP Cloud! You're all set . 


