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Clocking in and out (mobile)

Proprietary and Confidential.

1 On the ADP Mobile Solutions a

pp, to clock in

and out tap on this Clock tile at the top.
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This will open a new screen with your clocking
options. You can tap the Start Work button.

4 Clock
Current Time

1:30:22 PM

Jun 8th
—>

View All Clock Options v

ADP, the ADP logo, RUN Powered by ADP, Employee Access and Always Designing for People are trademarks of ADP, Inc. Copyright © 2023 ADP, Inc. All rights reserved.



ClOCking ih and out (mobile) Proprietary and Confidential.

Once you've clocked in, the screen will now display your If you are required to take a meal break during the day,
3 clocking information and provide you with updated options. 4 make sure you're tapping on the Start Meal button when
you leave for your break. Then, clock back in by tapping
the Start Work button when your break is finished.
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If you need to do something that is not showing on the
5 screen, tap on View All Clock Options. This will display

all your clocking options, including the ability to Change

Work if you need to swap to a different department.

< Clock

Q Start Work

9 End Work

9 Start Meal

9 End Meal

—> Q Change Work

ADP, the ADP logo, RUN Powered by ADP, Employee Access and Always Designing for People are trademarks of ADP, Inc. Copyright © 2023 ADP, Inc. All rights reserved. @



